Clinical Notebook

1. Explain who the different employees are, job titles. Don’t use names use job titles.  What are their credentials and where and how much schooling (College, Trade School) is involved.  What about advancement? Other places of employment- Private Clinic/Hospital/ Industry?

2. Suggest a table of contents and then outline as follows:

Department title page

Table of contents

General overview of the department and any sub departments

Personnel, job titles, and qualifications

Potential or future of the “job”,  Money, advancement

Give examples of tests or what ever is done in the department  


Be specific about procedures, tests, etc.

3. Gather material from the department: Such as task lists, handouts, pamphlets, or any other materials that are given to the patients or are used by the employees as check lists.

4. Arrange these in some order into a folder and explain all about the different materials.

Put all this information in to a binder or “folder”

I want this to be neat and professional.

If you need ideas- talk to the department and tell them what you are doing.  We want people to look at these and understand what goes on in each department.

Each work site and /or department is different.  See ;me for questions about your notebook.
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